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                            Highnam Parish Council
       Lassington Oak                                  Highnam ~ Linton ~ Over ~ Lassington

Minutes of  the Annual Meeting of  Highnam Parish Council
held in The Old School on Tuesday 10th May 2011 at 7.30pm.
Present: Cllrs M Heenan, D Davies, D Nelson, Y Watkins, M McGillion, M Leigh, W Davis
In attendance: Mrs J Rosam (Clerk) Cllr P Awford (Glos CC)
Before the meeting started all Councillors signed the ‘Declaration of Acceptance of Office’.

1. Election of Chairman

Cllr M Heenan was proposed by Cllr D Davies and seconded by Cllr Y Watkins and agreed 
unanimously.  
2. Election of Vice Chairman

Cllr D Davies was proposed by Cllr M Heenan and seconded by Cllr D Nelson and agreed 
unanimously.
3. Apologies for Absence

None
4. Review and Adoption of Standing Orders, Financial Regulations and Terms of Reference 
for Finance & Scrutiny Committee

These were all agreed without alteration and are attached to the Minutes.  The Co-Option 
procedures were agreed and will be incorporated into the Standing Orders.  It was noted that 
new Audit Regulations require that all financial decisions are taken by full Council.  
Meeting dates for the coming year were circulated.
5. Delegation of responsibilities

Agreed and attached to Minutes.
6. Approval of the Minutes of the Meeting held on 12th April 2011.


The Minutes were accepted and signed by the Chairman as an accurate record.
7. Members of the Council are invited to declare any interest they may have in the business set 
out below.


Cllr M Leigh signed the book in relation to item 13.
Public Forum: a maximum of 15 minutes will be allowed for questions and comments from members of the public – none present.
8. County Councillor’s Report

Cllr Awford reported that two cabinet members will be removed for cost saving.  There is 
to be a public consultation on transport.  Richard Gray will remain as Highnam’s 
stakeholder manager for Highways.  Cllr Awford agreed to follow up the negative response 
received from Nigel Riglar regarding the cycle path.
9. District Councillor’s Report

Cllr Davies reported that the current status of Lassington Wood was under discussion and 
clarification was needed from the Borough Council and Gloucester City Council.  
10. Clerk’s Report

Co-option of Parish Councillors


No applications had been received.  The positions would be advertised again for the next 
meeting.


Correspondence

· Notification of training days with Gloucestershire Assoc of Parish & Town Councils

· Code of Conduct training at Tewkesbury BC.

· Planning Seminar to include Localism Bill at Tewkesbury BC.

· Consultation Paper ‘Concept for Working with Local Communities in Tewkesbury Borough’.


The Clerk notified the Council of holiday arrangements and asked that her day in the office 
be changed to a Wednesday – agreed.

11.
Grounds 

It was agreed to install wet pour around the See Saw and Tyre Swing.  Membranes around 
other equipment are to be relayed and pegged at contractor’s expense.  Cllr McGillion 
reported that the rota for playground inspection is not working and needs to be reviewed.  
Clerk reminded Council that there is a playground inspection training session on Thurs 7th 
July 6-9pm at Churchdown.  The annual inspection for insurance purposes is being carried 
out this month.  Ana Campbell is applying for a grant for a goal end.  It was agreed 
that the recreation ground project would fund a new litter bin at the entrance of the 
field.

Footpath – the Clerk reported that a conditional grant offer of £5,000 had been received 
from Awards for All.  
Cllr Heenan agreed to be the new senior contact in place of Roger 
Hanbury and the acceptance forms were signed.  The licence with Tewkesbury BC 
would not be approved until they had agreed the contractor’s risk assessment.  
12.
Highways  


Continuing problems with the cycle path were noted.
13.
Community Centre 

Regular users are to be reminded of the need for cleaning at the end of a session.  
Procedures have now been documented and bookings are strong.  The new Wi-Fi will be 
monitored by Loop Scorpio.

14.
Planning 

11/00440/FUL, The Villa, Newent Road, Highnam - Erection of a 2 storey rear extension 
(Revised scheme Ref: - 11/00037/FUL)

Cllr Nelson advised that he had looked at the site and did not consider that there was a 
problem with this application.  3 in favour, 3 abstentions, Cllr Davies did not participate. 
15.
Finance 

(i) Presentation and approval of annual audit return.

The internal audit had been carried out by John Brennan. The Annual governance statement 
was signed by the Chairman and Clerk, copy attached to Minutes.  

(ii) Invoices for payment:
	Standing orders RBS a/c
	Cheque
	Power
	 

	28/05/2011
	JA Rosam - salary
	s/o
	17
	£374.05

	Cheques - RBS a/c

	10/05/2011
	Broker Network Ltd (insurance)
	1050
	16
	£441.76

	10/05/2011
	Mrs J Rosam - expenses
	1051
	12
	£36.31

	10/05/2011
	G I Markey & Son Ltd (deposit village sign)
	1052
	23(a)
	£1,056.00

	 
	 
	 
	 
	£852.12

	 
	Recreation Ground Project
	 
	 
	 

	12/04/2011
	Greenfields Garden Services
	42
	14
	£316.80


Additional invoices – RBS a/c
	10/05/2011
	Glebe Gardening
	1053
	4
	£115.00

	10/05/2011
	Petty Cash
	1054
	12
	£200.00


All agreed, Clerk was asked to keep the petty cash at home for safety.

(iii) Bank reconciliation

	RBS Account

	Balance at 28/03/2011
	£8,315.19
	Payments May 2011
	£2,023.12

	Payments Apr 2011
	£1,013.67
	Restricted funds
	£25,549.67

	Receipts Apr 2011
	£31,760.42
	Operating balance
	£11,489.15

	 
	£39,061.94
	 
	 

	Co-Op accounts

	Community Direct Plus
	
	Business Select 14 Day
	 

	Transferred to RBS a/c
	£237.78
	Transferred to RBS a/c
	£12,528.25

	Recreation Ground Project

	Balance at 28/03/2011
	£4,756.42
	Operating balance
	£4,061.83

	Interest
	£0.46
	
	 

	Payments Apr 2011
	£695.05
	 
	 


Agreed.  

It was noted that the Co-Op accounts had been closed and balances transferred to the RBS a/c.
16.
Residual items.  


None

The meeting closed at 9pm.
Next Meeting: Tuesday 14th June 2011
Signed____________________________________________      Date ___________________
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